


Inkroduction: "

Posibion in PTA (and any |
obthers held in the Fms?) |

Grade level of student(s) |
abk CSS |

How Long have you been
abt the school?

Tell us your favorite
pta&:e to visik and one
F»Lauﬂe you skill kc}pe to
qet to....




33rd/South

£l Sequndo Bay

California

> PTA's mission is ko malke
e.ve.{ a:k:,i.ci o&em&mt :&
rea en a g an
em ower?& an?ntugs and
co mw\ahes ko advocate
for all children.

>  PTA Values: collaboration,
commibtment, diversik
respect and m:aoum&abu?d:v




Area of
support

PTA

ed!

Foundatio
n

.

STEM

Leqos &
Sottware

Teacher

Music

Inskruments,
Conference

Teacher

Equipment
q(bt;!f;.i.s,
scooter
boards,

ferseys, eke)

Teacher

7

Compu&er
Science

Campu&ers,
paper and

carkts

Teacher

PTA pays for stuff...
&rees? f?ei.ci Eri gises

& assemblies, boolks,
teacher training,

drums, PE equipment,
recess equipmen&, ete,

E4! pays for people
and P_rvigfaﬁg... j
music bteacher, PE
teacher, STEM,
tzompu,ﬁer sclence,

and ‘Library staff.
We are all




How to reach those you
need ko reach....

tommumwaﬁoms@f:ssp%a‘.r:om



As a chair, you have an alias that ends in @
This will forward to your personal email automatically
(please make sure to test this out soon)

Loop the President and/or VP (cc on all important
emails)

Ask for a reply all or only to reply to you.

WAIT 24-4% hours on any angry emails, or ask for
someohe to review your email before sending

Use bee: when appropriate

Acknowledge emails within 24 hours




Haypv Thoughts::.

Tag the President on Faceboole on any
!ms&s Ehalk are school relaked

Talk to the PTA President or Principal
before posting negative things on
social media about a Teacher, Staff or
PTA Chatir

When in doubl, loop the President or
Ehe ‘Prmaipat A meec{m&etj. Mosk

issues can be resolved offline....
Mt Online Llasks FOREVERYY™Y™YY




ALL fliers and postings by
PTA President

We have a Conmmunications Chair that you can email to
heLF) with outlets (l.e.) FB, mail tkimp, ';ri.mci,pat emadils,
websike

We are a GREEN school so we are Limiting paper copies
and things going home in bo\twpatws (bo\c:w!m«cw runs
are about 77§ copies)

1f you are doing a paper flier PTA needs to purchase
the paper, dont use school stock (unless it's plain
white) and any color copies come out of YOUR budqget

We have a specific place for posting fliers near office

ONLY use the blue painters tape or magnets to post.




‘Prim:ipat’s emails

CSS PTA Websike: http: // csspta.com/

Cenkter Street School calendar ak:

http://www.centerstreetschool.org/

Posters on campus (large % Small)

Flyers in bo\twya«cws or front office




Health Restaurants

Feeling a Little out of
touch and want faster
answers and Links to
everything CsS and

PTA? T @ (::: I @
0

< O

Play Store CamScanner Chrome




PTA? Contact info for PTA &
School

Eventks - one btouch to take
you to Center Skreet School
calendar to see what is going
on!

Volunbeer on aampu.s!

Bell / Lunch Schedule
Lunch Menu

And there’s more!

everychild.onevoice.”

Thank you to our members and
sponsors for this app

ALL YOUR SCHOOL RESOURCES
RIGHT ON YOUR PHONE

e %

Contact Alerts Events Volunteer More

< O O




3O O L o 12247
More 8]

f Call in an Absence

% Teachers' Directory

Academic Resources
<7 School Links

h\@ School Supply List

A~
[Nl District Info

WB Food Services
Facebook CSS PTA

vV ¥V ¥V ¥V ¥V VvV Vv Vv v v

’

Report an Absence

School Links Like
Rell Schedules

See the Lunch
menu or add $

What are they saying on
FB?

Order spirit wear % event bickets




MO ~ M O 30O W4 2 12:47
< Alerts &

General PTA Member...
a General PTA Membership

1&33:;51&3 Mes;indg - 3115am, tomorrow, S Im F»‘OY'EO\ME ramihders
on Wednesday, January 17th... ‘
pop up to remind you,

| I N
HOT! RED ALERT!! M... when deadlines are

N
|~ Just a reminder that

: t , Friday, 1/12/18 i . X
117J2ai gzls P > COMLMS MP

a MINIMUM DAY! Please don'...

Daddy Daughter Dan...

Cg The moment you have been

8:03 PM waiting for!!!
10 Jan 2018

Open

CASE Donation Week

N
) Clean out your cupboards
8:08 PM tonight! Got extra non-

N9.lan 2N1R e L B Sy A

< O




SO &S0

How do I et them???




The Chair can help you reach those who will be
best suited Aft;r your particular event

CSS Parents
Grrade Level erresem&a&ves

ESHS Studenks
NCL (National Charity Leaque)

VOLUNTEER

b vitv it




The volunteer chair is
for f&mding the volunteers for Yyour
evenk...,

The volunkeer chair is there to hei.p you

reach the people who will be able to staff
your even and to help you oversee (NOT
SETUP) your sighup.com

1f you waill too long to reach out to the
volunteer chair, or dont get your signup
created soon enough then ik

as the chair to make sure you have the

A Ls 3 PR Qaf Ve b bA Ll )




Why should I log nmy hours?

How Do I log my hours?

To Whom do 1 report my hours?




Raptor Sytem in the Main office
Any sighn-in's at any PTA meeting
Enail the historian directly with
your hours at

Email a signup.com report at the

end of your event or monthly (for
ohqoing activities like Grades of
CGrreen)




m{

Y

Show me Ethe Monej‘.'!!




Budget

What ko do wikh
receifo&s

I need %% for an
event / CC swiper

Counting the $$

Depositing the £ and
the PTA Safe




Gretbing reimbursed for
$¢ jOM,\/Q s[pem& / checle
requesﬁ / paying a bill

Somebodv gave me
something for FREE!!!!

Groing over bu,dge% -
Wkoaps!




vivrpchildlone voice,

1. Fill ouk
HOWYr ame

2. Fill our your

name or the hame "

of the vendor you
need the checlke

addressed to

4. Sign & Date the o8

form

PTA

everychild onevoice.

PAYMENT AUTHORIZATION/REQUEST FOR REIMBURSEMENT
ATTACH ALL RECEIPTS TO THIS EXPENSE STATEMENT  “(ONE SHEET PER EVENT)*

Name of Person Requesting Check
»PTA Position (if applicabie)
~ Phone

WRITE CHECK TO:
Name of Person/Company
Address

City/Zip
Phone
Expenditure was for:

List Expenditures:
‘m\
S
TOTAL EXPENSE

Total Amount Claimed From Above
Minus Advance Received
Reimbursement Claimed

Not claimed — donate to PTA
Refund to PTA (Enclose Check

~ Signature

Chair's Signature
Fon PTA TREASURER USE:

Membership-approved activity
Executive Board-approved expenditure

President’s signature.

Date approved in minutes:

« Check One:

s @Im pick up the check
at CSS when 1 is ready.
Please mail the check 1o

s address ndicated.

s

s 0.00

4
4
H
4
4

Dhmds released by membership

Secretary's signature:

3. List or Group
the eerhdLEures.
Each receipt
should be Liskted
(ok ko add an
addendum on the
back) and malke
sure to List what

the expendi?:u,re
C

‘ R o A |
g WXE JOoT.

€

&, TAPE your
receitﬁ:s to the
backe or add
anocther paper. DO
NOT s&apl.e. a

staclk of receipts
ko this,




~

p

vivrpchildlone voice,

PTA

everychild. onevoice.

START UP CASH §

Signature
Signature
Signature

CASH VERIFICATION FORM
(Membership, Fundraisers, Donations)

California State PTA Toolkit - May 2016

If you need starting cash (or
a CC swipar), fill out the
previous form 1 week before the
event and email

Check oubt a cash box(es) 1-2
days beforehand

Make arrangements to get the
starting cash from the safe (F$S
or Pres) on the day of the event

You must ALWAYS have 2
people counting $$ at the start
and end of the event, 1 MUST be
an executive board member
(cannot be related bj blood or
marriage)

ALl $% is placed in an
envelope with this form and
laced in the sofe ot the end of
he event,

what do I do if the event
occurs after hours???




vivrpchildlone voice,

PTA

everychild.onevoice.

DONATION RECEIPT

Date

Name

Cash contribution $

In-kind non-cash items exceeding $250 in value (description of items):

“Quid Pro Quo” contributions (Contributions that are made partly as a contribution and partly in payment for
goods and services received, for example, a ticket price that is higher than its normal value). For Quid Pro

You can also email Ehe Quo contributions of more than $75, list item(s) and total amount paid for each.
Ereasurer, financial
secretary, your VP or the
President to get a
persomatéz.ed. reaeép& that
ncludes our §01c3 number

In consideration of their donation, donor received (e.qg., value of meal):

The California State PTA is a tax-exempt nonprofit organization as described in Section 501(c)(3) of the
Intemal Revenue Code. This exemption applies to all the California State PTA's constituent organizations.

Authorized by

IRS EIN

PLEASE RETAIN FOR YOUR TAX RECORDS
THANK YOU FOR YOUR SUPPORT




Membership
Calendar
Monthly Calendar View
Volunteer
Ways to get Involved
Main
Other Ways to Help
Programs
Green Team - Grades of 5 5 ek .
Green | @ i : ; LS re—————
Trash Free Tuesday! (And — e . %) —— i el
Everyday!)

FACEBOOK PTAVOLUNTEER SIGN UPS CSS PTAWEBSTORE NEW ONLINE MEMBERSHIP Q

Room Parent Resources

Fundraisers

FORMS:

Cougar Spirit Wear
FORMS

. . There are many forms that you might need to get your event off the
Event Chair Information ground and all the way across the finish line. If you have any ques-
tions about which forms you need to use, please contact your VP.
FORMS:

LOGOS:

PRESENTATIONS: All events that take place on campus will need to have this form complet-
ed and turned in to Tina in the front office. Please cc your VP and/or the

Webstore President.

Jog-a-thon

FACILITY REQUEST FORM:

Contact Us

Blog




SO &S0

So you can be tn the khnow....




Center Street School PTA Organizational Chart

President

3rd VP 2nd VP 1st VP

Secretary
Financial Secretary
Treasurer
Historian
Auditor
Parliamentarian
Hospitality

« Book Fair

- Box Tops

- Ilce Cream Social

- lce Cream Social
Auction

+ In-N-QOut Picnic

« Jog-A-Thon

» School Supplies

- Spirit Wear

+ Sponsorship

» Run for
Education

Events:

« Gals/Pals

- STOPP

- Art Night
Health& Wellness
Night
STEM Night
Story Pirates

Programs:

+ Honorary Service
- Red Ribbon Week
- ROAD

- Reflections

+ Health, Welfare &
Earthquake

- Legislation

« Quartermaster

« Scholarship

« School of
Excellence
Student
Scholarship

« School Site Council

« Teacher & Staff
Appreciation

- Work Room
Coordinator

Denotes
Members of

« Art Liaison

» Character Counts

- Cougar Patch
Garden

+ Cougars Run
(upper & lower)

- Grades of Green

« Nutrition

- Playground /
Recess Refresh

- Safety Patrol

Tl

v

Membership
Web Guru

Volunteer Chair

L

CENTER ST,

the Executive
Board

SCHOOL

PTA

Communications Chair

« Newsletter Chair

- TK/K Coordinator

« 1st-3rd Coordinator

. 4th Gr Coordinator

. 5th Gr Coordinator

« Yearbook

- Special Needs
Liaison

1]

|




REQUEST FOR USE OF SCHOOL FACILITIES

EL SEGUNDO UNIFIED SCHOOL DISTRICT
641 Sheldon SMreet Telephone (310) 6152650
El Segunde, CA 90248

The umdersignod hereby requests permission 10 use the following school premases on the date(s) set forth below

Sehoul Addtonal faciltes requested are checked below and it 1w
undersiond that an additonal charge will be made for
Facility or Room Baese services.

Date(s), Egupencnt
(Projector. Mictophose. Puec. o )
Hour(s)
Furasture
(No. of tables, chasrs, cte.)
Kachen Facilises
Start teme of mectng is (Dashes, Dishwasher, Food, ctc.)
Services
Door to open at (Propectionsst, Custodias, Cook, ete )
Purpose of Mecting is
An admiss arge oe collection will D
Will not rf]h be made Rebearsal
Dute ) (Teme)
Proceeds will be wsed for: Welfare of pupils Expense of up.-u.nd Profit D
Estimated attendance

Person in Charg E Tclephoee

" CUSER” L 2 FACILITY USER agrees that the Distnct makes 5o
representations Or warrantscs as W the condition of the es which the FACILITY USER s wsing. and FACILITY USER agrees to
take such property and facilibes “AS IS”. FACILITY USER agrees 1o be responssble for determuning that the facilibes are m peoper and
safe condition % be usad for the purpose anticipated: and FACILITY USER agrees 1o mspect such property and facilities before they are
used and 1o take affirmative steps where necessary 1o wars users or rectify harands m onder 1o prevent mjury 1o property and persons.
FACILITY USER agrees to refuse the use of the property of ussatisfaciory conditions are not rectified prioe 1o schoduled we

" ’ e, . —_ . DAL USER

agrees o hold harmbess the District, its school board, employees, and agents from all labehity for personal mpury, bodily myury,

contractual kability and damage to proparty sustaned ansing out of the actuvities of the FACILITY USER or those of #ts officers,

emplo; cnls, or invilees wh sach act is authorized by thes agreement or sot. snd FACILITY USER shall pay for all Joss or
nage W the property of the Dstrict. District assumes no respomsability for amy property placed on the premises. FACILITY USER

further agrees 1o waive all nghts

cause solely by the negligence o

IN ACCORDANCE WITH EDUCATION CODE SECTION 16564-16566. THE FACILITY USER ACKNOWLEDGES THAT THE SCHOOL
FROPERTY FOR USE OF WHICH APPLICATION IS HERESY MADE WILL NOT BE USED FOR THE COMMISSION OF THE
GOVERNMENT OF THE UNITED STATES BY FORCE, VIOLENCE OR OTHER UNLAWFULL MEANS. AND THE FACILITY USER IS
NOT A COMMUNIST-ACTION ORGANIZATION OR COMMUNIST FRONT ORGANIZATION REQUIRED BY LAW TO BE
REGISTERED WITH THE ATTORNEY GENERAL OF THE UNITED STATES. THIS STATEMET IS MADE UNDER THE PENALTIES
OF FERJURY.

By the Applicant’s signature below, the FACILITY USER agrees to all of the terms and conditions stated above. FACILITY
USER further acknowledges and agrees to abide by all rules and regulations and policies a5 set forth on this and the reverse side
of this application which governs the use of the District’s facilities and the conduct of all meetings. FACILITY USER further
acknowledges that facility use Is contingent upon full compliance with these rules as well as any site rules specified by the site
administrator.

r District Use
Approved as 1o schedule:
Priscipal Date
Rental Fee (mast be paid in advance) S
Approved: El Segundo Unified School District
By Date
istrict employ ces malgned
Orgasisations be required to submit idence of
regitration with the Secretary of State.
NOTE: Please read and comply with the rules, regulations and
policies as forth on the reverse side of this application
Comments,

At Lleast 1 month prior to
your event you heed to £l
out this form to request the
space ol campus and ikems

to assist your event (le.
tables, electrical, trash cawns,

ete,

You can atbtach a separa&e
sheet if you heed to List
tkems or include a map

Grive HARD COPY of this
form to Tina Vergara in the
front office ot

and
cc the PTA President and
your VP




